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Project Parameters & Application for Interested Business Owners 
2013 

 

APPLICATION DUE DATE:  Midnight Sunday, August 16, 2013 

What is Project Pop-Up? 

Downtown Delaware’s Project Pop Up is a statewide initiative by the Delaware Economic 
Development Office/Downtown Delaware in partnership with Main Street and affiliated 
partners in several towns and cities in Delaware. 
 
The purpose of this project is to provide Delaware entrepreneurs an opportunity to be “open 
for business” in the downtown by offering them commercial space, rent-free for three months 
during the 2013 holiday season.  

What are the Project Parameters? 

• Applications will be accepted from small business owners until midnight on Sunday, 
August 16, 2013.   

• Between August 12 and 23, a panel of representatives from DEDO and participating 
towns will hold a review of business owner applications and conduct interviews of the 
most qualified business candidates.  Final decisions will be made by this panel. 

• Final selections of business owners will be made by August 26.   
• Selected business owners will be notified by August 28.   
• Only qualified applicants will be placed in Pop Up properties.  If a suitable candidate is 

not found, DEDO reserves the right to not fill a property. 
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Project Requirements: 

• Selected businesses must meet all requirements of the program in order to take 
occupancy of the property during the week of September 23, 2013 and must be open for 
business October 1 through December 31, 2013.   

• Winners will meet with the program’s designated business coach prior to move-in and 
then during mutually-agreed timeframes based upon an initial assessment of the 
business needs, in addition to ongoing communication over the Pop Up timeframe.  This 
coaching will be provided by DEDO/Downtown Delaware, to ensure likelihood of a 
successful business launch, assessment of the ability to sustain the business for three 
months, and the possibilities of continuation of the business at the completion of the 
project timeframe. 

• Business owners will be responsible for utility bills. 
• Business owners will be responsible to have liability insurance, if/as required by property 

owner. 
• Business owners must confirm possession of a valid business license (via program 

application).  
• Businesses must be open at least four days a week, and three of those days must be 

Thursday, Friday and Saturday, unless otherwise determined with town contact.  They 
must be open during daytime and some evening hours, for an average of 7 hours per day. 

• Individual towns and property owners may have requirements in addition to those listed 
here, though those requirements shall not modify the overall intent of the program. 

How do I apply?  Interested business owners must download and complete the Application 
(pages follow) and submit the Application along with required attachments electronically to 
DEDO_SmallBusiness@state.de.us. 

Deadline:  Midnight on Sunday, August 16, 2013 

IMPORTANT:   

You will receive confirmation within 24 hours of DEDO’s receipt of your Application.   

If you do not receive a confirmation within 24 hours of submitting the documents, contact 
Elaine Rockwell immediately by phone at 302-739-4271. 

Questions?   
Diane Laird, State Coordinator 
Downtown Delaware 
Diane.Laird@state.de.us  (electronic inquiries preferred) 
302-577-8477 

mailto:Diane.Laird@state.de.us
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APPLICATION 

Application must be submitted electronically to  
DEDO_SmallBusiness@state.de.us 

 
Deadline:  Midnight on Sunday, August 16, 2013 

 
 

Name of Business: Name of Business Owner: 

  

Street Address Town Zip 

   

Email Phone  (Cell) Phone (Other) 

   

Website Address Expiration Date of Your  
Current Business License: 

  
 
 
In order of preference, place a number next to each Pop Up location in which you are 
interested.  (For example, #1 would indicate the space for which you would most like to be 
considered.)   
 
____ Dover    _____Middletown   ____ Milford    ____Milton     ____Smyrna   ___ Wilmington      
 
PLEASE NOTE:  While we anticipate the above towns/cities to be in the program, and the 
properties currently shown on www.dedo.delaware.gov/popup to be available, on-site 
conditions may require that properties and locations change from those currently listed.  
Therefore it is important to indicate by order of preference the towns/cities that you would be 
willing to consider. 
  

http://www.dedo.delaware.gov/popup
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Please keep answers clear and brief (to within about 150 words or less.) 
 
1. Do you have a business plan?  ___  yes      ___no       ___ partial 

Briefly describe your business concept and its inventory or service.   

 
 

 

2. How long have you been in business?  _______________ 
 

3. Where is your business currently operating?  

Street Address Town Zip 
   

 

4. What is your legal business entity?  (Check one below.) 
 

 

 

5. What are your projected business revenues for 2013? $ _______________ 
 

6. Include a brief biographical summary of your business experience, professional work, 
community work, and any other credentials that support your ability to successfully 
launch and maintain this space for three months.  Use a separate page if needed. 

 

 ____Sole proprietorship  
____General Partnership  
____Limited Partnership 

____Limited Liability Company 
____Corporation 
____Other  (Please describe) 
 



5 
 Downtown Delaware Project Pop-Up (2013) 

Project Rules & Application for Interested Business Owners 

 
 

7. Explain why this business will succeed – and specifically why it will succeed in the 
downtown(s) you’ve selected. 

 

 
 

8. Briefly outline the marketing strategies you will employ to get the word out quickly about 
your business as it gets ready to “open its doors” downtown.  Who will be responsible to 
continue to publicize information about your business? 

 

 
 

9. Describe your staffing strategy and planned days and hours of operation (keeping in mind 
that businesses must be open four days a week during normal business hours). 
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10. What is your plan for this business after the three month timeframe is complete?  

 
 

 
 

11. Attachments required:  
 
a. Several images of proposed inventory and/or service.  
b. Contact information from two business and/or personal references. 
c. A copy of your business license. 

 

As a participant in DEDO/Downtown Delaware Project Pop Up, I consent to images related to this 
project being used for promotion of the program by DEDO.   This may include, but is not limited to, 
subject matter of myself, my business building/property, logo, product displays, signage, etc. as they 
relate to the business. 

 

Please sign here to indicate that you have read, understand the Project Parameters and will 
abide by the Project Requirements as outlined on pages 1 and 2 of this document: 

 
 
___________________________________ 
Printed name and Title of Applicant 
 
 

 
 
___________________________________ 
Signature 
 

___________________________________ 
Date 
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